
Dear A&S Colleagues,  
 
I’m pleased to introduce you to Kelly Burgess, who joins us in the newly created position of the Arts & 
Sciences Event Coordinator in the Office of the Dean of Faculty.  As the A&S Event Coordinator, Kelly will 
be available to assist faculty in the Arts & Sciences with administrative support for events such as 
conferences, symposia, workshops and lecture series.   
 
Meet Kelly: Kelly comes to us with over a decade of administration experience, with a focus in higher 
education and non-profit arts administration. She was previously the Budget & Scheduling Coordinator 
for Lesley University’s Expressive Therapies graduate program and is currently the Executive Director for 
the Too Tired Project, a non-profit arts organization advancing mental health advocacy through 
photography. 
 
Kelly received her MFA in photography from the Massachusetts College of Art and Design in 2018 and 
has been working professionally as a photographer in addition to her administrative work. She is a 
frequent editorial contributor to the New York Times and her work has been exhibited internationally. 
Kelly lives in Barnard, VT with her cat Freya. 
 
Request help: Faculty who are in the early stages of planning events and would like to engage Kelly for 
administrative support should complete the Event Coordination Request Form, located at 
https://forms.office.com/r/ER1Bt7en67 and soon to be available on the Event Coordinator webpage on 
the Dean of Faculty’s website. You will need to be logged into your Dartmouth office.com account, for 
example through having an open logged in email connection, to access the form.  Kelly will then be in 
touch to schedule an initial meeting to discuss the project.  Also located on the Event Coordinator 
webpage is information that may be useful to you in planning events and that explains the kinds of 
support Kelly is able to provide.   
 
More details: Kelly will be available to consult with you regarding various aspects of the project in the 
initial planning stages.  When project support then begins, the event coordinator’s time will be charged 
to the project.  Faculty can contact Kelly for help with establishing budget amounts for administrative 
support and other anticipated expenses. 
 
Kelly’s position is part-time, twenty hours per week.   We will also be adding staff to coordinate events 
on an on-call basis, when Kelly’s schedule can’t accommodate additional projects.  When that’s the case, 
Kelly will refer faculty to an individual who will be able to provide assistance.  Our goal is to make 
available the support that’s needed for the broad range of event activity initiated by faculty in the Arts 
and Sciences. 
 
Please note that as their schedule permits, Leslie Center staff are able to provide administrative support 
for projects for which the Leslie Center is the sponsor or primary co-sponsor.  If their schedule is full and 
they aren’t able to provide support for a funded project, they’ll refer the project organizer to Kelly for 
assistance. 
 
Please join me in welcoming Kelly to Arts & Sciences!  I am confident she will be able to help you as you 
work to bring exciting events to campus.  
 
Best,  
Kate 

https://forms.office.com/r/ER1Bt7en67

